Guidelines for EAAS Workshops

1. A workshop may be chaired by one person, or, preferably, by two persons from different countries. No one may (co-)chair a workshop at two consecutive EAAS conferences. 
2. Workshop sessions are 2:00 hours.

3. Speakers are selected by the workshop chairs from those colleagues responding to the Call for Papers published in the ASE Newsletter. The required number of speakers per session is four, the maximum number is eight (two sessions). Note: Of the speakers in any workshop, not more than two may come from the same country. Speakers must be members of their national Association for American Studies if there exists one in their home country. Speakers from Canada, Israel, Japan, and the USA must be members of their respective American Studies Associations, or of another organization with an appropriate focus (OAH, APSA, etc.). No speaker can present more than one paper at the conference. Chairs can present a paper within their own workshop.
4. Papers should be presented rather than read; chairs are encouraged to suggest this to their contributors.

5. The maximum presentation time for papers is 20 minutes; chairs must keep their speakers within that time frame. The overall structure of the workshop is the responsibility of chairs; chairs MUST comply with these rules in order to: 1) allot each paper the same amount of time; 2) allow sufficient time for discussion.

6. Chairs must send a description of no more than 200 words (body of the text, excluding workshop title and details for chairs) that preferably includes a range of possible questions that papers might address, to the EAAS Secretary General by Monday, May 9, 2011 for inclusion in the May issue of the ASE Newsletter. E-mail (buelens@eaas.eu) is the preferred channel of communication.

7. Proposals for workshop papers, together with abstracts (150-200 words) must reach the workshop chair(s) by October 1, 2011. Chairs are expected to send out acknowledgments of receipt of proposals and to inform proposers as early as possible whether their papers have been accepted. 
8. Chairs must send a list of speakers and paper titles they have selected to the EAAS Secretary General by October 15, 2011 for inclusion in the October issue of the ASE Newsletter and posting on the EAAS website.

9. Chairs must send a confirmed list of speakers and paper titles, and contact details of speakers, to the EAAS Secretary General by December 1, 2011. 
10. The final deadline for any last-minute changes to the printed conference program is January 10, 2012.
11. Chairs are encouraged to send out photocopies or electronic versions of abstracts/papers to all speakers in their workshop prior to the conference.

12. Workshop chairs should briefly introduce the topic and the speakers at the beginning of the first session. At the end of the last session, chairs might want to sum up the conclusions of the presentations and discussions.

13. Speakers must present their papers in person; they are expected to be present at all sessions of their workshop.

14. Chairs are responsible for selecting and editing TWO of their workshop presentations and recommending them, in order of preference, for publication in the EAAS conference volume. Chairs are also encouraged to produce individual volumes based on their workshop papers. Please note, though, that in compliance with a unanimous decision of the EAAS Board at the 1998 Lisbon conference, EAAS subsidies for such volumes are not available.

15. Chairs will be asked to present a post-conference report to be published in the ASE Newsletter; it may therefore be useful to take notes during the sessions. The report of approximately 200-250 words should give readers of the ASE an idea of the major arguments of papers and of conclusions reached in the workshop.

16. Computers with data projection on screens are available in all rooms. If special technical equipment (audio equipment, video equipment beyond the usual) is needed in a workshop, please inform, by December 1, 2011, the EAAS Secretary General, who will consult with local organizers. 
17. Please address all correspondence concerning workshop matters to the EAAS Secretary General in the first instance. Please acknowledge all correspondence from the Secretary General.

18. Workshop chairs should make copies of these Guidelines available to their speakers.

19. A meeting of all workshop chairs with the EAAS Secretary General will be scheduled on the first afternoon of the conference to discuss last-minute arrangements.
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